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Arizona Department of Agriculture

How to Obtain and/or Correct Your FBI Identification and Arizona Criminal History Records

In addition to the information below, please visit https://www.fbi.gov/how-we-can-help-you/more-fbi-services-and-
information/identity-history-summary-checks

28 CFR § 16.32 Procedure to obtain an identification record.

The subject of an identification record may obtain a copy thereof by submitting a written request via the U.S. mails
directly to the FBI, Criminal Justice Information Services (CJIS) Division, ATTN: SCU, Mod. D-2, 1000 Custer Hollow Road,
Clarksburg, WV 26306. Such request must be accompanied by satisfactory proof of identity, which shall consist of name,
date and place of birth and a set of rolled-inked fingerprint impressions placed upon fingerprint cards or forms
commonly utilized for applicant or law enforcement purposes by law enforcement agencies.

28 CFR § 16.33 Fee for production of identification record.

Each written request for production of an identification record must be accompanied by a fee of $18 in the form of a
certified check or money order, payable to the Treasury of the United States. This fee is established pursuant to the
provisions of 31 U.S.C. 9701 and is based upon the clerical time beyond the first quarter hour to be spent in searching
for, identifying, and reproducing each identification record requested as specified in § 16.10. Any request for waiver of
the fee shall accompany the original request for the identification record and shall include a claim and proof of
indigency. Subject to applicable laws, regulations, and directions of the Attorney General of the United States, the
Director of the FBI may from time to time determine and establish a revised fee amount to be assessed under this
authority. Notice relating to revised fee amounts shall be published in the Federal Register.

28 CFR § 16.34 Procedure to obtain change, correction or updating of identification records.

If, after reviewing his/her identification record, the subject thereof believes that it is incorrect or incomplete in any
respect and wishes changes, corrections or updating of the alleged deficiency, he/she should make application directly
to the agency which contributed the questioned information. The subject of a record may also direct his/her challenge
as to the accuracy or completeness of any entry on his/her record to the FBI, Criminal Justice Information Services (CJIS)
Division, ATTN: SCU, Mod. D-2, 1000 Custer Hollow Road, Clarksburg, WV 26306. The FBI will then forward the challenge
to the agency which submitted the data requesting that agency to verify or correct the challenged entry. Upon the
receipt of an official communication directly from the agency which contributed the original information, the FBI CJIS
Division will make any changes necessary in accordance with the information supplied by that agency.

To obtain a copy of your Arizona criminal history in order to review/update/correct the record, you can contact the
Arizona Department of Public Safety Criminal History Records Unit at (602) 223-2222 to obtain a fingerprint card and a
Review and Challenge packet. Information on the review and challenge process can be found on the DPS website
(www.azdps.gov).

AZDA Central Licensing cannot share the results we receive regarding your background check with you.
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